
 
 

 

COURSE OUTLINE - TAX COURSE 

SESSION 1: INTRODUCTION TO TAX REGIME IN KENYA 

• Overview of the Kenyan Tax System 

• Historical Development of Taxation in Kenya 

• Role of the Kenya Revenue Authority (KRA) 

• Key Tax Policies and Reforms 

• Understanding the Taxpayer's Rights and Obligations 

SESSION 2: INTRODUCTION TO THE ITAX SYSTEM 

• Overview of the iTax System 

• Registration and Setup of iTax Accounts 

• Navigation and Features of the iTax Portal 

• Benefits of Using iTax for Tax Compliance 

• Common Challenges and Solutions in iTax 

SESSION 3: PRACTICAL FILING OF PAYE AND IN-DEPTH UNDERSTANDING OF 

RELEVANT STATUTES 

• Overview of PAYE (Pay As You Earn) 

• Legal Framework: Income Tax Act, Tax Procedures Act 

• Step-by-Step PAYE Filing Process on iTax 

• Calculations for PAYE and Tax Reliefs 

• Compliance Requirements and Deadlines 

SESSION 4: PRACTICAL FILING OF VAT AND IN-DEPTH UNDERSTANDING OF 

RELEVANT STATUTES 

• Introduction to VAT (Value Added Tax) 

• Legal Framework: VAT Act, Tax Procedures Act, Tax Amendment Act 2024 

• Step-by-Step VAT Filing Process on iTax 

• VAT Compliance and Record-Keeping 

• Common Errors in VAT Filing and How to Avoid Them 

SESSION 5: PRACTICAL FILING OF INCOME TAX FOR DIFFERENT ENTITIES 

• Income Tax for Individuals: 

• Legal Framework: Income Tax Act, Tax Procedures Act 

• Step-by-Step Filing Process for Individuals 



 
 

 

• Income Tax for Partnerships: 

• Overview of Partnership Taxation 

• Filing Procedures and Compliance 

• Income Tax for Companies: 

• Corporate Tax Compliance 

• Filing Process for Companies 

• Understanding Tax Amendments Act 2024 and Its Implications 

SESSION 6: PRACTICAL FILING OF WITHHOLDING TAXES 

• Introduction to Withholding Taxes 

• Legal Framework: Income Tax Act, Tax Procedures Act 

• Types of Withholding Taxes (Dividends, Interest, Royalties, etc.) 

• Step-by-Step Filing Process on iTax 

• Penalties for Non-Compliance 

SESSION 7: PRACTICAL PREPARATION OF PAYROLL 

• Components of Payroll in Kenya 

• Calculating Gross and Net Salaries 

• Deductibles: PAYE, NHIF, NSSF, and Other Statutory Deductions 

• Payroll Management Software and Tools 

• Payroll Compliance and Reporting 

SESSION 8: PREPARATION AND FILING OF SHA, NSSF, NITA, HELB 

• SHA (Social Health Authority): 

• Registration, Contributions, and Benefits 

• Filing Procedures on iTax 

• NSSF (National Social Security Fund): 

• Overview and Contribution Rates 

• Filing Process and Compliance 

• NITA (National Industrial Training Authority): 

• NITA Levy and Filing Process 

• HELB (Higher Education Loans Board): 

• Employer's Role in HELB Loan Deductions 

• Filing Process and Compliance 

 



 
 

 

SESSION 9: CASE STUDIES AND PRACTICAL EXERCISES 

• Real-Life Scenarios of Tax Compliance 

• Practical Exercises for Filing Different Taxes 

• Review of Common Mistakes and Best Practices 

SESSION 10: FINAL ASSESSMENT AND CERTIFICATION 

• Comprehensive Test Covering All Sessions 

• Practical Filing Assignments 

• Issuance of Certificates of Completion 

 

 


